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OFFICE ORDER

In order to streamline the activities and in light of the CVC guidelines, the duties
and responsibilities of the follow%u officials h?tb_een re-shuffled with immediate effect
as under- 4 3

S | Name of official mmediate Reporting officer Immediate

No | and Reporting Officer
1 2 3 4

1 Mr. P.C. Dihingia, # To supervise and conduct theoretical and practical classes .
STA under various courses conducted by the Institute. To Chalk out |  Mr P P Rao,
training programmes, prepare lesson plans, deveiop Training s:E ;

faboratories, etc.

» Responsible for conducting of Demonstrations and. exhibition m.s‘:éa.uuw
elc, -
»He will be in-charge of Plant Protaction. display, Tillage
(Primary & Secondary), inter-culturing & weeding equipment
labs and responsble for their operation, maintenance.
management, and monitoring the activities and thes up-

gradation
>Rapomcblo._lumm Visual aids required for

training activities.

» Responsible for making ings, skatches, charts, blow-ups
ete. for training activities. ‘d

»He will assist lo AE-| wil be responsible for all
correspondance related ta’ training section with the help of
office staff

» He will assist 1o AE-1 and Mok after the securtty of the Institute
mwom and suparvise the duty of secunty personnel’s (Home

He is directed to complete in all respect “draft test report” on
Rangmon thresher & submit to AE-l before 22 June.
2015 and handover complete the technical records & files elc.
to She Partha Lodh, TA-L

Mr. Anshul > He will be responsible for Operaton, day to day repair & Mr. Shashikant
Pandey, STA () maintenance, management and calibeation of testing | Gorakh Pawar,
Wm.mmmmmam Agrcultural
= equipments and maintain their records. Engineer - 1|
He Is also responsible for up-dating website of the Institute
including all up-loading works.
Responsible for testing of any sampies recewved from vanous
manufacturers, collection of data, preparation of test reports
» Responsible for maintenance and record of inward testing

testing purchase
N related to Instrument and testing equipments. The testing files
§ should be routed through. AE-Il & SAE.
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Mr. Khagendra
Bora, TA-

3
He will work as Hostel Superintendent and will be rasponsible
for management of trainee’s hostel including fooding & lodging
and welfare of the trainees ”
He will responsible for water supply and all electrical works of
the Institules campus with assistance of electrical staff.

, prepare lesson

>mwmuh£-|brmunmmmmud
training infrastructure.

Mr. Partha Lodh,
TAA

"% He will assist 1o AE-Il in planning. execution & organzation of
all testing activities and make all necessary efforts to meet the
set targets.

To carrying out tests for parformance evaluation of Engines &
other Farm Machinery.

Compdation of lab & field test data & Preparation of Draft test

report.
> mwuwmm Operation, repair &

>

>

He is directed 1o hand over
Dihingia, STA

previous charges to Sh P.C.

SKG Pawsr, AE-Il

Mr. Shiv  Kumar
Sharma, TA-UII

>mmuwdmsmmw

machinery, Irmgation Equipments abs and Repair
Waklhopondmmwmm mainienance,
management, and monitoring the activities and their up-

mwmmwmdmmmw
works and chalk out training programmes, prepare lesson

gradation
[wvu
> Rmb‘olumm«m sketches, charts, blow-ups
efc. for training activities.

J.P. Mandal. AE-l

» Responsible for planning and management of the farm in
consultation with the A. E.-l (Farm Incharge) and 10 attend all
activities including control of labour, maintenance of records
of seeds and fertilizers, supervision of MTS for gardening
and supervision of security through Chowkidar Cum Farm
Mate (MTS),

* Responsible for imparting practical training classes on
agronomica!l aspects, use of ferilizers, application of
insecticides & pesticides and provide infarmation about latest
agricultural developments in respect to farm mechanization

e To undertake developmentsl activities in the farm ke
increasing  irigation  potent@l, fertiity of the soil,
development of orchard, land leveling and water harvesting
etc.

J P Mandal, AE-|




&

1 2 3 4
7 . | RR. Saka, *  To mpan traning, held prachce, GEMONSIFAtion on TractorPower | J P. Mandal, AE-|
Sr. Tech. * tller, Pumps, P P Equipments and other Agncultural Machines, etc
* To Operation, maintenance, upkeep, management and monlonng
the activities of all vehicles. Fork Lifter, Combine Marvestsr & alled
log bocks ete
8 Anando Das, Operation, manlenance, upkeep, management and monitodng the | J P Mandal, AE-|
Sr. Tech. acthvities of Tractors & Power Tillers, & maintenance of slied log books
elc. in addtion 1o practicaltheary classes and other relted works,
9 M Nath, Operation, mainlenance, Upkeep, management and monilorng the | JP Mandal, AE-|
Sr, Tech ? activilies of Tractors & Power Tillers, & maintanance of alied log books
elc. in addtion 10 practicalitheory classes and other redated works.
0 | PC Hazanka, + 1o rmm.jgwmﬁmmd JP Mandal AET &
Sr. Tech. Tractors, . TA
* Responsible for m of elécincal systems of
Tractors, other agncultural machines, Vehicles, Computers, Audo
Visual aids, Instruments, Allied equipments, Electncal systems of
bulldng/ street light’ Gen, set, efc and mantenance and upkeep of
iog books. inventory register A
*  Responsible for development of Electnical Laboratory, preparation of -
11 | Haradhan Bawn, Sr. | testing and responsible for operabon & maintenance Pawar, AE-II
Tech ummhmumam&mwm
12 Dmyuamﬁoan maintenance of vehicies ang mamienance log books | J P Mandal, AE-
of TATA SUMO. Any other works as assigned.
13 | Kgjash Chetia, Tech | Operation, maintenance of vehicies and maintanance of alled log books | J P Mandal, AE-1
dYATAmmMM M“m.w\z
14 | SushilKoch, MTS | Assist in conducng lesting for dnving of Uractors for | 5.6 Pawar, AE-II
mmmwar | & AE-ll and any other works as
15 | Rupeswar Sut. MTS mnhrnmsmm and electricty supply Guty and any | J P, Mandal. AE &
other works a6 assigned. TA
16 | Kena Basumatary, ?mm,ﬁ-ﬁmmhmwmmdm TP Wandal, AE
MTS MMWSMODSMM
7 Kr. Das, MTS | Assist m Traning Sechon And water 1anker supply duly 8nd any ofher
works a8 assighed.
18 | LK Gin MTS Assist in Training Section and waler tanker supply duty 8nd any other
works a8 assgned
18 | Nagen Bhuyan. MTS | Hostel mess Ouly for preparation of breaklast, Lunch, Dinner for | J P. Mandal, AE- &
trainees and guests Assist in Training Section and water tanker supply | TA-l
duty and any other works as assigned.
20 | Nank Basfor, MT5 | Cleaning and safal works of Office bulidings, Iavatones, Campus efc. and
any othar works as assigned.

The concerned officials are hereby directed to take/hand over the charges immediately wherever

required so as to complete the same on or befora 01.07,2015.

In addition to the above, the officials will carry out any other warks as assigned by the competent

authonty from time 1o time.
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